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1. Prioritized Need (Quantifiable Baseline):  Identify and immediately enroll more students in homeless situations. 

2. Objective:  Identify and enroll students in homeless situations district wide within 2 days of presenting to register. 

3. Anticipated Measurable Target Outcome(s):  95% of all students in homeless situations will be enrolled district wide within 2 days of presenting to register. 

4. Actual Outcome(s):  (to be reviewed at mid-year for progress and completed in end of the year narrative) 

5. Activity with relevant 
inputs 

6. Activity 
time frame 

7. Measurable 
Criteria  

8. Anticipated 
Measurable Output:  

9. Actual Output(s): 
(to be reviewed at mid-
year for needed 
adjustments;   
completed after the 
grant year has ended 
and submitted as part 
of the program 
evaluation) 

10. Status, including 
time frame, data 
analysis and budget 
implications: (to be 
reviewed at mid-year 
for needed 
adjustments; 
completed after the 
grant year has 
ended and 
submitted as part of 
the program 
evaluation) 
 

11. Changes or 
Adjustments Needed 
for the Next Grant 
Year: (to be completed 
after end of grant year 
as part of program 
evaluation for 
increased success of 
outcome(s) or 
activity(s); or rationale 
for changed or added 
objective(s) or 
activity(s): 
 

1.  All campus registration 
personnel, counselors and 
social workers and 
principals will be trained on 
identification and enrollment 
of students in homeless 
situations as required by 
McKinney-Vento federal law, 
using systematic processes 
and tools such as the SRQ. 
 
Trainings to be conducted 
by the homeless liaison and 
two part time MV trainers 

 August in-
service, 
ongoing for 
new staff, 
prior to 
second 
semester, 
prior to 
identification 
for summer 
school. 
 
 

1.1.  Number of 
scheduled trainings 
on each campus 
 
1.2  Number of 
appropriate staff 
attending trainings per 
sign-in sheets 
 
1.3  Number of SRQ’s 
sent to homeless 
liaison at enrollment 
and throughout the 
year 
  

1.1.   At least one 
MV training on each 
campus at 
appropriate time in 
the school year 
(beginning, mid, 
summer session) 
 
1.2  At least two staff 
directly involved in 
enrollment on each 
campus will attend 
training. 
 
1.3  95% of all 
SRQ’s sent to the 
homeless liaison 
reflect appropriate 
identification and 
timely enrollment 
(within 2 days) 
 

1.1.  One training was 
held on each of the 22 
district campuses:  16 
at the beginning of the 
school year, and 7 mid 
school year prior to the 
second semester. 
 
1.2.  All campus 
enrollment staff, 
counselors and social 
workers attended 
trainings.  Principals 
from all but 3 
campuses attended 
training. 
 
1.3.  98% of collected 
SRQ’s were 
appropriately 
completed thus 
appropriately 
identifying students in 
homeless situations, all 
students identified as 
homeless were 
enrolled within two 
days. 
 

Training will 
continue for all 
campuses for years 
2 and 3 of the grant.   
A system is in place 
for all SRQ’s that 
indicate students are 
or might be 
homeless to be sent 
to the homeless 
liaison’s office within 
the first week of 
enrollment.  
Students identified 
as homeless are 
immediately 
enrolled, those that 
are questionable are 
also enrolled with 
follow-up to be 
provided by the 
homeless liaison 
and two training 
aids. 

1.1 All campuses will 
hold trainings at the 
beginning of the school 
year for year two of the 
grant, with particular 
focus on those 
campuses that seemed 
to struggle more with 
identification and 
enrollment. 
1.2  The district 
superintendent will 
send a letter to all 
principals to support 
training prior to the 
beginning of the 
second school year. 
1.3 Campuses will 
continue to send 
appropriately 
completed SRQ’s to 
the homeless liaison 
within a week of 
enrollment, showing 
enrollment occurred 
within 2 days. 
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c. Three-Year Grant Cycle Summary Final Narrative Report:  The subgrantee is required to submit a 

written summary report of the overall success of the project for the entire three-year grant cycle at 
the end of the third year, using the information gathered throughout the project. The format of the 
report should be modeled after that of the reports submitted at the end of years one and two, while 
also including the information from all three years, and from the additional sources listed below, 
tying all three years together in reporting the overall success of objectives, activities, and 
anticipated results for the entire project.  Issues to be addressed in the final report might include, 
but are not limited to, the following:      
 

• data collected per project guidelines (See Data Collection Schedule) 
• budgetary issues 
• information reported from any collaborative or client source 
• year end reports for years one and two 
• analysis of the third year’s success, addressing the items in number 2b above 
• any other necessary input to give a complete picture of the success of the entire project 
• the extent to which the completion of the project informs future district activities 
• notable best practices 

 
GENERAL INSTRUCTIONS FOR SCHEDULE #6F––COLLABORATION/COORDINATION 

SCHEDULE #6F MUST BE COMPLETED AND INCLUDED IN THE APPLICATION AND AS 
APPLICABLE IN SUBSEQUENT AMENDMENTS. 

 
Complete this schedule using 9 point Helvetica, Arial, or Verdana font. 
 
Use this schedule to summarize all collaborative agreements noted elsewhere in this application.  All 
collaborations regarding homeless education in which the applicant is involved must be described in the 
application and noted in this section.  
 
All partners—school-based, community, business, faith-based, and others—should be named. Applicants 
must include letters of commitment from each partner named on Schedule #6F. The letters must describe 
the specific nature and scope of the commitment. Brief, specific letters will receive higher scores than 
lengthy letters with no specific commitments. Letters should be on organization letterhead and should be 
signed by the person with authority to make the commitment. Attach all letters of commitment as an 
appendix to the application, placing them in the order they are listed on the table on Schedule #6F.  
(Sample language for letters is listed below.) Failure to include a letter of commitment from an entity 
identified as a collaborator will adversely affect an applicant’s total score on the application. 
 
In the first column, state only the name of the collaborator; no other information is necessary. (Contact 
information should appear in the letter of commitment.) 
 
In the second column, briefly describe the collaboration activities and list all the objectives or schedules 
that include the particular collaborator.  Sample language is provided below.  Refer to objectives or 
schedules by number, not by name. More than one objective or schedule may be listed.  Note page 
numbers where reference to collaboration activities can be found. 
 
The third column is to be completed only by successful applicants at the time of the mid-year review and 
as part of the evaluation.  Do not write in this column in the initial application or when amending the 
application. 
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The section below contains three examples of collaboration/coordination activities.  Each example 
includes a sample brief description of the activity and an excerpt from the body of the letter of support. 
Applicants should use the following excerpts from sample letters as a guide (all letters should be on 
organization letterhead, signed by the person with the authority to make the commitment). 
 
Example 1: 
 
Brief Description:  Provide after-school snacks for tutoring program 
 
Excerpt from Letter: 
 
 The XYZ Community Club is pleased to support Terrific ISD’s application to provide supplemental 

services for children and youth experiencing homelessness. 
 
 Our club commits to providing healthy after-school snacks, such as fruit and juices, for the tutoring 

program that will be held three times per week at the ABC shelter. Our volunteers will coordinate 
with the homeless education liaison to purchase and deliver the snacks according to information 
supplied by the liaison. This commitment will continue for the entire duration of the tutoring 
program. 

 
 Signed by Club’s Treasurer 
 
Example 2: 
 
Brief Description:  provide funding for senior and graduation activities:  cap and gown, senior photos, 

announcements, yearbooks, and prom attire 
 
Excerpt from Letter: 
 
 The Parent-Teacher Organization of Transylvania High School agrees to establish a fund that will 

assist students in homeless and low-income situations in obtaining items that are important to students 
in their senior year of high school.   

 
 The PTO will provide assistance for cap and gown rentals and for purchase of graduation 

announcements and yearbooks.  Additionally, the PTO will work with photographers to secure the 
best rates available on senior photos and will assist students in making arrangements for a photo shoot 
and subsequent purchase of the photos. 

 
 The PTO will work with local businesses and foundations to ensure that students who wish to attend 

the prom are not prevented from doing so by lack of financial resources for proper attire. 
  
 Signed by PTO President 
 
Example 3: 
 
Brief Description:  provide school supplies and materials 
 
Excerpt from Letter: 
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 The Mom ‘n’ Pop Variety Store will provide school supplies and materials for homeless children in 
the Heavenly ISD for the 2009-10 school year. The total value of this commitment is $450.00.  The 
liaison will have an account in our store with credit up to $450.00 and can purchase supplies and 
materials for the children until the credit is all used. 

 
 We are glad that we can help some of the needy children in our community. 
 
 Signed by Store Owner. 
 
 
 
 

GENERAL INSTRUCTIONS FOR SCHEDULE #6G––TITLE I SERVICES 
 FOR CHILDREN AND YOUTH IN HOMELESS SITUATIONS 

SCHEDULE #6G MUST BE COMPLETED AND INCLUDED IN THE APPLICATION AND, IF 
APPLICABLE, IN SUBSEQUENT AMENDMENTS. 

 
Complete this schedule using 10 point Helvetica, Arial, or Verdana font. 
 
Applicants should note that all children experiencing homelessness are eligible to receive Title I services, 
including academic or support services, regardless of the public school campus they attend. 
 
The No Child Left Behind Act acknowledges that children and youth in homeless situations may require 
additional resources directed toward meeting their needs. It also recognizes that the amount of funding 
available through the McKinney-Vento program is not sufficient to meet these needs. Therefore, Title I, 
Part A, legislation contains the following provisions that apply to children and youth in homeless 
situations: 
 
• An LEA may receive funding under Title I, Part A, only if the LEA has on file with the Texas 

Education Agency a plan, approved by TEA, that is coordinated with the McKinney-Vento 
Homeless Assistance Act [Section 1112(a)(1)]. 

 
• Each LEA Title I plan must include a description of the services that will be provided to homeless 

children, including services provided with funds from the Reservation of Funds set-aside (see below) 
[Section 1112(b)(1)(O)]. 

 
• LEAs must reserve such funds as are necessary to provide services comparable to those provided to 

children in Title I, Part A-funded schools, including providing educationally related support services 
to children in shelters and other locations where children may live [Section 1113I(3)(A)]. 

 
• A child who is homeless and attending any school in the LEA is eligible for services in a Targeted 

Assistance School Program [Section 1115(b)(2)(E)]. 
 
Use this schedule to demonstrate how the eligible applicants will use Title I funds to provide services to 
students in homeless situations. 
 
1. Reservation of Title I, Part A Funds  List each participating district and the amount of funding each 

will reserve from its Title I, Part A, Reservation of Funds, to provide services to students in homeless 
situations during the year indicated in the box at the top of this page. Education service centers should 
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provide this information for all districts to be served through this grant.  Education service centers are 
not required to set aside Title I funds. 

 
 Please note that failure to set aside funds from Title I, Part A, will eliminate the applicant from 

final consideration for funding.   
 
2. Scope and Nature of Title I, Part A Services Describe the scope and nature of services to be provided 

through Title I, Part A, funds that help to address the challenges and needs identified in Schedule 
#6C—Project Justification. The description should include: 
• the activity/activities,  
• grade levels of students to be served,  
• approximate numbers to be served,  
• where the service(s) will be delivered,  
• the expected benefits to be derived from the service(s), and  
• other relevant information.   
If more than one district is included in this application, provide this information for each district 
involved. Applicants may summarize this information but should provide sufficient detail for 
reviewers and for those who will make final determinations regarding the outcome of the application. 
According to guidance issued by the US Department of Education in July 2004: 

 
M-4. What types of services may an LEA provide to homeless 
students with funds reserved under Section 1113I(3) of Title I? 

 
An LEA may use funds reserved under this section to provide services to 
eligible homeless students in both Title I and non-Title I schools that are 
comparable to services provided to non-homeless students in Title I 
schools. Services provided should assist such children in meeting the 
State’s challenging academic content and academic achievement 
standards. 
 
An LEA has the discretion to use reserved funds to provide a homeless 
student with services that are not ordinarily provided to other Title I 
students and that are not available from other sources. For example, 
where appropriate, an LEA at its discretion may provide a student with 
an item of clothing to meet a school’s dress or uniform requirement so 
that student may effectively take advantage of educational opportunities. 

 
Examples of activities that may be provided through Title I, Part A, funds: 
 
• Pay for all or part of the Homeless Liaison’s salary to provided enhanced services to children and 

youth experiencing homelessness 
 
• Pay for social workers, counselors, parent liaisons, or other staff that will work directly with children 

and youth in homeless situations 
 
• Pay for tutoring after school, during the summer, on week-ends; tutoring may occur at schools, 

community centers, shelters, or other non-school locations 
 
• Pay for supplies and materials for children and youth in homeless situations 
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• Pay for computer hardware that will be used directly to support the technology needs of homeless 
children and youth; computers may be placed at shelters or other locations where homeless children 
and youth receive educational services 

 
Examples of activities that may NOT be provided through Title I, Part A, funds: 
 
• Provision of transportation to and from the school that the student attends as part of the regular 

school day 
 
• Payment of rent, utilities, or motel rooms––even on a one-time or emergency basis 
 
3. Title I/McKinney-Vento Collaboration Describe how the Title I program will collaborate on an 

ongoing basis with the McKinney-Vento homeless liaison to ensure that students in homeless 
situations will receive appropriate Title I, Part A, services. In this description, include information 
about how the homeless liaison will access Title I funds for homeless students.  If more than one 
district is included in this application, provide this information for each district involved.   

 
Applicants may summarize this information, but should provide sufficient detail for reviewers and for 
those who will make final determinations regarding the outcome of the application. 

 
 

GENERAL INSTRUCTIONS FOR SUPPORT SCHEDULE #6H––DATA REQUIREMENTS 
SCHEDULE #6H MUST BE COMPLETED AND INCLUDED IN THE APPLICATION AND, IF 

APPLICABLE, IN SUBSEQUENT AMENDMENTS. 
 
Complete this schedule using 10 point Helvetica, Arial, or Verdana font. 
 
SCHEDULE #6H—DATA REQUIREMENTS requires applicants to provide descriptions of the processes 
and procedures they will use to collect and report the required data.  The required data reporting tables are 
provided and described below.  Some of the data may already be collected by participating LEAs; 
however, some of the data are specific to the TEXSHEP subgrant and may not currently be collected. 
 
Please read through the TEXSHEP Data Requirements below.  After reading the data requirements, 
provide brief responses to the following questions on SCHEDULE #6H: 
 
1. a. Describe the processes and procedures that will be used to identify all homeless students 

(regardless of whether or not they receive services from the TEXSHEP subgrant) in the 
participating LEAs.   

 
 b. Describe the procedures that will be used to collect and aggregate the information necessary to 

report the data in Table 1: District Demographics. 
 
2. a. Describe the processes and procedures that will be used to collect information about each student 

who receives direct services from the TEXSHEP subgrant.   
 
 b. Describe the processes and procedures that will be used to aggregate the individual student data 

necessary to complete Table 2: Demographics of Students Receiving Direct Services from the 
TEXSHEP Subgrant and Table 3: Students Referred to TEXSHEP Subgrant by Month.   

 
 c. Describe the processes and procedures that will be used to identify unaccompanied youth. 
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3. a. Describe the processes and procedures that will be used to track the types of direct services 

provided by the TEXSHEP subgrant to each participating student.   
 
 b. Describe the plan to aggregate the individual student data necessary to complete Table 4: Direct 

Services Provided by TEXSHEP Subgrant 
 
4. a. Describe the processes and procedures that will be used to access the TAKS performance of 

every student identified as homeless.   
 
 b. Describe the methods that will be used to report the TAKS performance by the two subcategories: 

students that received direct services from the TEXSHEP subgrant and students that did not 
receive direct services from the TEXSHEP subgrant.  

 
 
TEXSHEP Data Requirements 
TEXSHEP subgrants are required to submit the following completed data tables: 
 

Table 1: District Demographics 
Table 2: Demographics of Students Receiving Direct Services from the TEXSHEP Subgrant 
Table 2A: Demographics of Students Receiving Direct Services from the TEXSHEP Subgrant, 

Special Circumstances (Optional table) 
Table 3: Students Referred to TEXSHEP Subgrant by Month 
Table 4: Direct Services Provided by TEXSHEP Subgrant 
Table 4A: Types of Direct Services Provided by TEXSHEP Subgrant, Special Circumstances 

(Optional table) 
Table 5: Assessment Totals for Homeless Students 
 

Of the five data reporting tables, four tables must be submitted three times each year (Tables 1-4) and one 
table must be submitted once each year (Table 5: Assessment Totals for Homeless Students).  In addition 
to the five required tables, there are two optional tables that can be submitted at the discretion of the 
subgrantee, Tables 2A and 4A. 
 
 Four tables due three times each year: 

Table 1: District Demographics 
Table 2: Demographics of Students Receiving Direct Services from the TEXSHEP Subgrant 
Table 3: Students Referred to TEXSHEP Subgrant by Month 
Table 4: Direct Services Provided by TEXSHEP Subgrant 
 

 One table due once each year: 
Table 5: Assessment Totals for Homeless Students 

 
 Two optional tables: 

Table 2A: Demographics of Students Receiving Direct Services from the TEXSHEP Subgrant, 
Special Circumstances (Optional table)  

Table 4A: Types of Direct Services Provided by TEXSHEP Subgrant, Special Circumstances 
(Optional table) 

 
Projects with multiple LEAs must submit complete data reporting tables for each participating LEA. 
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Most of the data concerning homeless students and students receiving subgrant services must be reported 
on a cumulative basis over the course of the year.   
 
Total enrollment data for the entire district (only reported as part of Table 1) may be reported on a 
snapshot basis.  
 
None of the TEXSHEP reporting tables require student-level information.  However, all individual 
student information, as aggregated in the data reporting tables, must be available upon request.  All data 
that are reported must be auditable as student-level data. 
 
TEXSHEP Data Reporting Tables 
 
Table 1: District Demographics 
 

 
 
Table 1 concerns all students enrolled in the participating LEA, regardless of whether or not they 
participate in the TEXSHEP subgrant.  
 
Table 1 requires the subgrantee to present demographic information about two categories of students—
every student identified as homeless by the participating LEA, regardless of whether or not they 
participate in the TEXSHEP subgrant, and all students enrolled in the district, regardless of whether or not 
they are homeless. 
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1. For every student identified as homeless, regardless of whether or not the student participates in the 
TEXSHEP subgrant, the LEA must be able to aggregate individual student data in order to provide 
the total numbers of homeless students in the district by:  

 
    grade level;  
    ethnicity;  
    gender; 
    primary nighttime residence at the time of initial identification; and 
    migrant certificate of eligibility (COE). 
 
 The four categories of nighttime residence that the applicant must be able to collect for every student 

identified as homeless, regardless of whether or not the student participates in the TEXSHEP 
subgrant, include: 

 
     Shelter (emergency, family, youth, domestic violence, etc.) 
     Doubled-up (living with friends or relatives) 
 Unsheltered (e.g., cars or other vehicle, parks, campgrounds, abandoned 

buildings, substandard housing, etc.) 
     Hotels/Motels 
 
 The primary nighttime residence for homeless students need only be collected once, at the time of the 

initial identification.  After identification as homeless, the primary nighttime residence does not have 
to be updated for the remainder of that school year.   

 
 The numbers of students identified as homeless that are reported must be cumulative.  These totals 

must contain all of the students identified as homeless from the beginning of the school year up until 
the end of the given reporting period, regardless of whether or not the student is still enrolled in the 
district.   

 
 It is important to keep in mind that homeless status is only valid until the end of a given school year.  

At the start of a new school year, or during enrollment at any other point, the homeless status must 
always be assessed, regardless of past status. 

 
2. The participating LEA must present enrollment data for all students in the district, regardless of 

whether or not they are homeless.  These data can be snapshot data; they do not have to be 
cumulative.  The LEA must be able to disaggregate the enrollment data in order to provide the total 
numbers of all students in the district by: 

 
    grade level;  
    ethnicity; 
    gender; and  
    migrant certificate of eligibility. 
 
3. Table 1 is due with each data submission, three times each year. 
 
Tables 2 through 4A concern students who receive direct services from the TEXSHEP subgrant: 
 
Table 2: Demographics of Students Receiving Direct Services from the TEXSHEP Subgrant 
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Table 2 concerns both categories of students who receive direct services from the TEXSHEP subgrant—
homeless students and non-homeless, at-risk students. 
 
1. For every homeless student that receives direct services from a TEXSHEP subgrant, the LEA must be 

able to aggregate individual student data in order to provide the total numbers of homeless students 
receiving direct services by:  

 
    grade level;  
    ethnicity;  
    gender; 
    participation in Special Education (IDEA); 
    participation in English Language Learners (ELL) programs; 
    migrant certificate of eligibility; and 
    unaccompanied youth status. 
 
 The numbers reported for homeless students receiving direct services must be cumulative.  These 

totals must contain all of the homeless students receiving direct services from the beginning of the 
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school year up until the end of the given reporting period, regardless of whether or not the student is 
still enrolled in the district.   

 
2. TEXSHEP subgrants can incidentally provide direct services to non-homeless students who meet the 

state’s at-risk criteria; however, priority must always be given to homeless students.  For every non-
homeless, at-risk student that receives direct services from a TEXSHEP subgrant, the LEA must be 
able to aggregate individual student data in order to provide the total numbers of non-homeless, at-
risk students receiving services by:  

 
    grade level;  
    ethnicity;  
    gender; 
    participation in Special Education (IDEA); 
    participation in English Language Learners (ELL) programs; and 
    unaccompanied youth status. 
 
 The numbers reported for non-homeless, at-risk students receiving direct services must be 

cumulative.  These totals must contain all of the non-homeless, at-risk students receiving direct 
services from the beginning of the school year up until the end of the given reporting period, 
regardless of whether or not the student is still enrolled in the district. 

 
 It is important to note that Table 2 requires participating LEAs to identify Unaccompanied Youth who 

receive direct services from the TEXSHEP subgrant.  Unaccompanied youth are students who live 
separate and apart from a parent or legal guardian.  All subgrants must be able to identify and collect 
information about TEXSHEP participants who are unaccompanied youth.  Unaccompanied youth are 
not categorically homeless—they may or may not be homeless, depending on their living situation. 

 
3. Table 2 is due with each data submission, three times each year. 
 
Table 2A: Demographics of Students Receiving Direct Services from the TEXSHEP Subgrant, Special 
Circumstances 
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Table 2A is an optional table.  It is based on Table 2 and is designed to document information about 
children and youth that a TEXSHEP subgrant serves who are not enrolled in the participating LEA. 
There are several circumstances in which a participating LEA might provide TEXSHEP services to 
children and youth who are not enrolled.  For example, an LEA might provide TEXSHEP services to 
students who reside in a given emergency shelter, even though the shelter houses families with children 
who attend different districts.  The TEXSHEP subgrant could decide to serve all children and youth at 
such a shelter, regardless of the LEA they attend.  Another situation is one in which a TEXSHEP subgrant 
provides services to all the children in a family, even though not all of the siblings are enrolled in the 
participating LEA. 
 
Because this table concerns students who are not enrolled in the participating LEA, complete information 
is not necessary.  Subgrantees who choose to submit table 2a can provide any of the student information 
they have collected, even if it is incomplete.   
 
Table 3: Students Referred to TEXSHEP Subgrant by Month 
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Table 3 concerns the date of referral, or program identification date, for every student who receives direct 
services from the TEXSHEP subgrant.  This table includes both categories of students who receive direct 
services from the TEXSHEP subgrant—homeless students and non-homeless, at-risk students.   
 
The referral date is the date that the student starts working directly with the TEXSHEP subgrant.  It can 
be thought of as the referral date or the program identification date.  Each student receiving direct services 
from the TEXSHEP will have one, and only one, date of referral for a given school year.  The total 
number of dates of referrals should equal the total of all students who have received direct services from 
the TEXSHEP subgrant. 
 
It is important to keep in mind that the referral date is not necessarily the date that a student enrolled in 
the district or the date a student was identified as homeless.  Not every student identified by an LEA as 
homeless will necessarily receive services from a TEXSHEP subgrant; some homeless students will start 
to receive services from a TEXSHEP subgrant long after they are identified as homeless, and some 
students that receive services from a TEXSHEP subgrant are at-risk, but not homeless.   
 
The referral date is the start date for the student and the TEXSHEP subgrant—it is the day the student 
started to receive direct services from the TEXSHEP subgrant.   
 
Table 3 includes a time span that is greater than a year in order to accommodate the different school 
calendars and circumstances in which different subgrants start to work with students.   
 
Table 3 is due with each data submission, three times each year. 
 
Table 4: Direct Services Provided by TEXSHEP Subgrant 
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Table 4 concerns the type of services provided to students receiving direct services from the TEXSHEP 
subgrant.  This table includes both categories of students who receive direct services from the TEXSHEP 
subgrant—homeless students and non-homeless, at-risk students.   
 
Table 4 requires each TEXSHEP subgrant to collect and aggregate information about the types of services 
it provides to each student.  However, it only requires the subgrant to keep information about each type of 
service it has provided to a student, it does not require the subgrant to record each incidence of each type 
of service.  For example, a district might provide several different kinds of transportation to a homeless 
student through the TEXSHEP subgrant over the course of a school year—transportation from after-
school tutoring, transportation to a health-care provider, etc.  The subgrant would only have to indicate 
that that student received transportation through the TEXSHEP grant; it would not have to record each 
separate incidence of transportation provided to an individual student.   
 



REGION 10 EDUCATION SERVICE CENTER 
Texas Support for Homeless Education Program (TEXSHEP), 2009-2012 

Year One: 2009-2010 

 I-56 RFA #ESCR-10 
  H2009-12 

It is likely that a TEXSHEP subgrant will provide several different types of services to a given student 
over the course of a school year.  Therefore, the subgrantee will have to be able to update the record of 
services it provides to a student.  Because students will receive multiple types of services and different 
students will receive different combinations of services, there will not be a one-to-one correspondence 
between the totals on this table and the number of students who have received directs services (Table 2).   
 
Table 4 is due with each data submission, three times each year. 
 
Table 4A: Direct Services Provided by TEXSHEP Subgrant, Special Circumstances 
 

 
 
Table 4A is an optional table.  It is based on Table 4 and is designed to document information about the 
direct services that a TEXSHEP subgrant provides to children and youth who are not enrolled in the 



REGION 10 EDUCATION SERVICE CENTER 
Texas Support for Homeless Education Program (TEXSHEP), 2009-2012 

Year One: 2009-2010 

 I-57 RFA #ESCR-10 
  H2009-12 

participating LEA.  There are several circumstances in which a participating LEA might provide 
TEXSHEP services to children and youth who are not enrolled.  For example, an LEA might provide 
TEXSHEP services to students who reside in a given emergency shelter, even though the shelter houses 
families with children who attend different districts.  The TEXSHEP subgrant could decide to serve all 
children and youth at such a shelter, regardless of the LEA they attend.  Another situation is one in which 
a TEXSHEP subgrant provides services to all the children in a family, even though not all of the siblings 
are enrolled in the participating LEA. 
 
Table 5: Assessment Totals for Homeless Students 
 

 
 
Table 5 concerns assessment scores in reading, English Language Arts, and math for all homeless 
students.  It requires the subgrantee to report the assessment scores by three different categories:  
 1.) all homeless students;  
 2.) homeless students who received direct services from the TEXSHEP subgrant; and  
 3.) homeless students who did not receive direct services from the TEXSHEP subgrant.   
For each of the three categories, the table requires the subgrantee to report the numbers of all students 
who took the assessments by grade level and then the number of all students who met or exceeded 
proficiency.   
 
In order to complete this table, the subgrantee must be able to access the assessment scores of all the 
identified homeless students and must be able to disaggregate all homeless students into two categories: 
those who received direct services from the TEXSHEP subgrant and those who did not.   
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Table 5 is due with the final data submission, once each year. 
 
Reporting Requirements 
Data reports must be submitted three times each school year:  
 

1. a report on the period from the start of the school year through December 31st, due no later 
than January 31st;  

2. a report on the period from the first of the school year through May 31st, due no later than 
June 15th; and  

3. a final report containing all of the information for the entire school year through August 31, 
due no later than September 15th.   

 
These reports must be submitted as Excel spreadsheets and sent as email attachments to:    
  plopez@mail.utexas.edu 
 
It is not necessary to submit any paper copies of the data reporting tables.   
 
The reporting tables are available as Excel spreadsheets on the THEO website.  All of the Excel 
spreadsheets are available in one Excel workbook. 
 
The reporting tables ask for summary information only; however, all of the reports should be auditable 
and individual student data should be available upon request.  Each report should contain cumulative 
totals as of the final date of the specified reporting period.   
 
The Assessment Data Table is due only in the final, end-of-the-year, report on September 15th of each 
school year. 
 
 

GENERAL INSTRUCTIONS FOR SUPPORT SCHEDULE #7––Funding Table 
SUBMIT SCHEDULE #7 ONLY WITH YEAR 1 APPLICATION—DO NOT SUBMIT WITH 

AMENDMENTS 
 
Complete this schedule using 10 point Helvetica, Arial, or Verdana font. 
 
Schedule #7 requires the applicant to complete either the Single LEA Funding Table or the Multiple LEA 
Funding Table, depending on whether or not the applicant consists of single or multiple LEAs.  
Completing the appropriate table will provide the maximum amount of funding for which the applicant is 
eligible to apply. 
 
No applicant is required to apply for the maximum amount for which they are eligible.  An applicant may 
apply for any amount up to and including the maximum.  Applicants should apply for an amount that is 
reasonable and appropriate for meeting the objectives of their project. 
 
Schedule #7 cannot be amended and will be applied to all three years of the grant. It is not to be submitted 
at any point after the original application. 
 
In order to calculate the eligible amount, the applicant will need to provide the following two pieces of 
information: 
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Line 1. In order to calculate the eligible amount, the applicant will need to provide the total student 
enrollment as of October 2008, available from ASKTed on the TEA website.  Applicants with 
multiple LEAs will add together the total enrollments for each participating LEA.  It is 
necessary to use the enrollment figures posted on ASKTed on the TEA website.   

 
Line 2. In order to calculate the eligible amount, the applicant will need to provide the number of 

students the LEA identified as homeless as reported on the 2007-2008 Homeless Students 
Enrolled Report made to the Texas Education Agency via eGrants. Applicants with multiple 
LEAs will add together the total number of students identified as homeless by each 
participating LEA. 

 
PLEASE NOTE:  The figures on Lines 1 and 2 will be verified by THEO; only those applicants who 
submit valid figures from the specified sources will be considered for funding. 
 
Line 3. The base amount depends on the number of students the LEA, or participating LEAs, have 

identified as homeless.  In multiple-LEA projects, the applicant should add the students 
identified as homeless by each participating LEA for the total number of students identified as 
homeless: 

 
For applicants who have identified 142 or fewer students as homeless, the available base 
amount is $20,000. 
 
For applicants who have identified between 143 and 1,285 students as homeless, multiply 
the total number of students identified as homeless with the per-student rate of $140 to 
get the available base amount. 
 
For applicants who have identified between 1,286 and 3,000 students as homeless, the 
available base amount is $180,000. 
 
For applicants who have identified 3,001 or more students as homeless, the available base 
amount is $225,000. 
 

Line 4. To calculate the percentage of students that are homeless, divide the total number of homeless 
students by the total student enrollment and multiple the quotient by 100: (# of homeless 
students/total enrollment) * 100 
 
Multiple-LEA applicants should combine the total student enrollment and total number of 
students identified as homeless from each participating LEA before performing the 
calculations. 

 
 
Line 5. Eligibility for the concentration supplement is determined by the percentage of the total 

enrollment that is homeless.   
 
 Applicants with less than 4% of their student enrollment identified as homeless will be able to 

apply only for the base amount.  Applicants with 4% or more of their student enrollment 
identified as homeless will be able to add the $10,000 bonus to their base amount. 

 
 If the number on Line 4 is 4% or greater, circle Yes. If the number on Line 4 is less than 4%, 

circle No. 
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Line 6. The formula for the maximum amount for which the applicant is eligible to apply equals the 

base amount + the concentration supplement.   
 
 If the applicant indicated a percentage less than 4 on line 4, then the applicant is eligible only 

for the base amount and should write the base amount (the dollar amount on Line 3) on Line 6. 
 
 If the applicant indicated a percentage that is 4 or higher on line 4, then the applicant is eligible 

for the base amount plus the $10,000 concentration supplement.  The applicant should add 
$10,000 to its base amount (the dollar amount on Line 3)  and put the total on Line 6. 

 
Line 7. The applicant should write the total dollar amount being requested in this RFA on Line 7.  The 

total number requested in this RFA may be any dollar amount equal to or less than the 
maximum amount on Line 6.  Under no circumstances may an applicant request more than the 
total dollar amount on Line 6. 

 
 


