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CHECKLIST FOR LOCAL EDUCATIONAL AGENCY (LEA)
SERVICESTO CHILDREN AND YOUTH IN
HOMELESSAND HIGHLY MOBILE SITUATIONS

Servicesto homeless children arerequired by all Local Educationd Agendes (LEAS) intheNo Child
Left Behind Act, and are primarily foundunde therequirements of the McKinney-Vento Homeless
Education Assistance Act of 2001 (Title X, Part C No Child Left Behind Act) andunde Titlel. The
minimal requirements for services to homeless children and youth from both of these sections of the law
areinduddl in this checklist. LEAsreceiving Titlel, Part A fundsfor any fiscal year mug have a
Homeless Education Plan with a description of the services the LEA will provide homeless children,
induding the services provided with fundsreserved unde Title |, Part A Sec. 1113.

Thefollowing checklist may hdp LEAs develop the required Homeless Education Plan and coordinaing
thar services with the McKinney-Vento Homeless Education Assistance Act of 2001as required. Items
apperingin bold italics are identified in thelaw as duties of the LEA homeless liaison.

Provison met
by LEA Titlel or McKinney BVento Act Provision

Title! of the Elementary and Secondary Education Act, Sec. 1115)(2)(E);
20U.S.C. 6315p)(2)(E):

O YesO No 1. A child or youth whois homeless and is attending any school in theLEA is
automatically eligiblefor Title | services, regardiess of thar current academic
performance.

M cKiney-Vento Homeless Education Assistance Act, Sec. 722(Q); 42 U.S.C. 11432():

& PoLIclIESAND PROCEDURES

O YesO No 2. LEAsmug develop, review, and revise thar policies to remove bariersto the
enrollment and retention of children and youth in homeless Stuaions Students
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mug enroll in, and have full and equd oppatunity to succeed in, the schools of the
LEA.

O YesO No 3. LEAsmug adoptpolicies and practices to ensure tha homeless children and youth
are not segregated or stigmatized on thebasis of their statusas homeless. Schools
mug not provide services in settingswithin a school that segregate homeless
children and youth from other children and youth, except asis necessary for short
periodsof time for health and safety emergendes or to providetemporary, special,
and supplementary services.

& NOTIFICATION OF STUDENTSOEDUCATIONAL RIGHTS

O YesO No 4. TheLEA liaison shall ensure that public notice of the educational rights of
studentsin homeless situations is disseminated where children and youth receive
services under the Act.

¢ LEA HOMELESSLIAISON

0O Yes O No 5. LEAsmug designae an appropriate staff personasaloca eductiond agency
liaisonfor students in homeless situaions This person may aso be a coordinaor
for other federa programs.

O YesO No a. LEA saff postion that has been designaed as theliaison for studentsin
homeless situaions(only onepostion may beidentified):

O YesO No b. LEA isstrongly encouraged to supply the contact information for the homeless
liaison onthe Texas liaison database.
The Texas Homeless Education Office (THEQ) is responsible for maintaining
the list of homeless liaisons designated by the LEAs in Texas. Each LEA may
register the designated liaison by filling out the Liaison Information Form
online at the THEO website directory page—
http://mww.utdanacenter.org/theo/directory.html
—or directly into the liaison database at
http://1466.112113theodbliaisondata.html.
Registration on the THEO database will give the liaison access to regular
updates on homeless education issues, including changes in the law, best
practices, trainings, conferences, and other resources.

0O Yes O No 6. LEAsmug inform school pesonnd, service providers, and advoctes who work
with familiesin homeless situaionsof theduties of the LEA homeless liaison.
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O Yes O No

7. TheLEA liaison shall ensure that children and youth in homeless situations are
identified by school personnel and through coordination activities with other
entities and agencies.

¢ ENROLLM ENT-RELATED | SSUES

O Yes O No

O Yes O No

O Yes O No

O Yes O No

O Yes O No

O Yes O No

O Yes O No

8. LEAsmug immediately enroll studentsin homeless situaions even if they donot
have required doauments, such as school records, medical records proof of
residency, or other doauments. Theterm GnrollOis defined as attending classes
and paticipaing fully in school activities.

9. LEAsmug enroll ahomeless child or youth in any public school tha norn-homeless
studentswhollive in the attendance area in which the child or youth is actudly
living are eligible to attend, or in thar school of origin.

10. LEAs mug keep homeless students in ther schools of origin, to the extent feasible,
unlessit is agang the parent or guadian@ wishes. Students are permitted to
remain in thar schools of origin for the duration of their homelessness or untl the
end of any academic year in which they moveinto permanent housng. GBchool of
OriginOis defined as the school tha thechild or youth attended when permanently
housd or the school in which thechild or youth was last enrolled.

11.LEAs mug providetrangportation to the school of origin, at therequest of the
parent or guadian, or, in the case of an unaccompanied youth, at therequest of the
district@ homeless liaison. (Title I funds may NOT be used for this purpose.) The
LEA liaison shall ensure that parents and guardians and unaccompanied youth
are fully informed of all transportation services, including to the school of origin,
and are assisted in accessing transportation services.

12. Liaisons must help unaccompanied youth choose and enroll in a school, after
considering the youthsOwishes, and provide youth with notice of their right to
appeal an enrollment decision thatis not their choice. Liaisons must ensure that
unaccompanied youth are immediately enrolled in school pending resolution of
disputes that might arise over school enrollment or placement.

13.1f adispute arises over school selection or enrollment in a school, the child or youth
shdl beimmediately admitted to the school in which enrollment is sought pending
resolution of thedispute. Thechild, youth, parent, or guadian shdl bereferred to
the LEA liaison, who shall carry out the dispute resolution process as
expeditioudy aspossible in accordance with the Enrollment Disputes section of
the McKinney-Vento Act after receiving notice of the dispute.

14. A school mug provide awritten explanation of its decision and therightto appeal
if astudent is sent to a school other than tha requested by a parent or guadian, or,
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in the case of an unaccompanied youth, at therequest of the district@ homeless
liaison. Thechoice regarding placement shdl be made regardless of whether the
child or youth lives with the homeless parents or has been temporarily placed
elsewhere.

O Yes No 15. Enrolling schools mug obtain school recordsfromthe previousschool. Students
mug be enrolled in school while records are obtained.

O YesO No 16. Any record ordinarily kept by the school, induding immunization or medical
records academic records birth certificates, guadianship records and evaluaions
for special services or programs, regarding each homeless child or youth shdl be
maintained so that therecordsare available, in atimely fashion, when a child or
youth enters a new school or school digtrict; and in amannea congstent with
section 444 of the Geneaal Eduction ProvisonsAct (20 U.S.C. 12329)

O Yes No 17.1f thechild or youth needsto obtain immunizations, or immunization or medical
records theenrolling school shdl immediately refer the parent or guardian of the
child or youth to the LEA liaison, who shall assist in obtaining immunizations or
immunization or medical records Students mug beenrolled in schoolin the
interim.

¢ COORDINATION REQUIREMENTS

0O Yes O No 18.TheLEA shdl coordinae the provision of services with local sodal services
agendes and other agendes or programs providing services to homeless children
and youthsand ther families, induding services and programs funded unde the
Runavay and Homeless Y outh Act (42 U.S.C. 12705) to minimize educationd
disruption for children and youthswho become homeless. This coordinaion shdl
bedesignel to ensure that homeless children and youths have access and
reasonable proximity to available education and related suppott services (such as
referralsto hedth, mental health, dental, and other appropriate services), andto
raise awareness of school personné and service provider's of the effects of short-
term staysin a shdter and other chdlenges assodated with homel essness.

O YesO No 19.1f applicable, each LEA shdl coordinae with State and local housng agendes
responsble for developing the comprehensve howsing affordability strategy
described in section 105 of the Crandon-Gonzalez Nationd Affordable Housng
Act (42 U.S.C. 12705)to minimize educationd disruption for children and youths
who become homeless.

0O Yes O No 20. Liaisons must collaborate and coordinate with State Coordinators for the
Education of Homeless Children and Youth and community and school
personnel responsible for the provision of education and related servicesto
children and youth in homeless situations.
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¢ COMPARABLE SERVICES

O Yes O No 21.Each homeless child or youth to be assisted shdl be provided services comparable
to services offered to other students in the school selected, induding trangportation
services, educationd services for which thechild or youth meet theeligibility
criteria (Titlel, Head Start, Even Start, pre-school, eductiond programsfor
children with disabilities or for students with limited English proficiency),
programs in vocationd and technical education, programs for gifted and talented
students, and school nutrition programs.

¢ PARENTAL/GUARDIAN INVOLVEMENT

O YesO No 22. The LEA liaison must inform parents or guardians of educational and related
oppottunities available to their children and provide them with meaningful
oppottunities to participate in the education of their children.

& TITLE |, PART A, SET-ASIDES

Title| of the Elementary and Secondary Education Act, Sec. 11120)(1)(O):
Theplan shdl indudeadescription of theservicesthelocal educationd agency will provide homeless
children, including the services provided with fundsreserved under Titlel, Part A Sec. 1113

23. Thefollowing items described in the Homeless Education Plan abovewill be pad
for with fundsreserved unde Title |, Part A:

O Item#1 O ltem #7 O Item#12 O Item #18

O ltem#2 O Item#8 O Item#13 O Item #19

O Iltem#3 O ltem#9 O Item#14 O Item #20

O Item#4 O Item #10 O Item #15 O Item#21

O Item#5 [tem #11 O Item #16 O Item #22
Not applicable;

O ltem #6 see instructions O Item#17
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Title| of the Elementary and Secondary Education Act, Sec. 1113¢€)(3)(A):
Before alocating funds an LEA shdl reserve funds as necessary to provide services comparable to
tho=e provided to children in Title I, Part A schools to serve homeless children who do not attend
paticipaing schools, induding providing educationdly related suppot services to children in shdters

and other locationswhere children may live.

24. Amountof fundsreserved by the LEA unde Titlel, Part A for servicesto children
andyouth in homeless situaions.  $

Please describe briefly therationde or calculation method used to arrive at this set-
asdeamount
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