
 

 

 
 
 
 
 
(Date) 
 
Parent(s) Name(s): 
Address: 
 
 
 
 
Re: Placement Decision 
 
 
To whom it may concern, 
 
 
This letter is to inform you that your son/daughter, _________________, does not qualify for 
placement in this (program, school) because he/she does not meet provisions set forth by the 
McKinney-Vento Act. The reasons include: ______________________________________. 
 
 
 
If you do not agree with the decision, according to the student-parent handbook, complaint 
forms may be found at the Legal Services Department link to the RRISD Home Page 
(www.roundrockisd.org), at each campus or at the Legal Services Department in the central 
administration building. During the appeal process, the student is able to remain at the school 
until the decision is finalized. Please contact me if you need further information or if you 
have questions or concerns. 
 
 
Sincerely, 
 
 
 
Leticia Gutierrez, LBSW 
Families in Transition Program Coordinator 
Office: (512) 464-5955 
Fax: (512) 464-5090 
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